Broad Vocabulary

Workshop, Club, and Event Proposal
Contact Person

Name___________________________________________

Phone number(s)______________________  _________________________

Best time to reach you______________________

Address____________________________


_____________________________

E-Mail Address______________________

Name of organization or group_______________________________

Type of Event


Workshop

Event (i.e. Music, Performance, Reading, etc.)


Lecture




            Club (book club, etc)


Other

Duration of Event:


½ hour—1hour


1—2hours


2—4 hours


4 or more hours

Please describe your workshop, club, or event idea:

 (Continued on back side)
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Workshop, Club, and Event Proposal 
How often would you like to meet?


      This is a one-time event


      Twice a month

      

      Once a month


      Other__________________

What day(s) and times would you like your event to happen? ______________

Special Equipment Needed 

(Broad Vocabulary cannot guarantee the use or availability of any equipment. Please be aware that you may need to bring your own).



Folding Chairs #_______



Microphone/Sound System


Amplifier

Please describe additional/special equipment that you need:


Broad Vocabulary

Workshop, Club, and Event Proposal

Financial Notice and Agreement:

Broad Vocabulary, LLC cannot pay facilitators or performers. In the case of door-donations (cover charges), Broad Vocabulary, LLC and the facilitator/organization/performer will make arrangements to split the cost by an agreed-upon (by all parties) percentage. These percentages will vary due to several factors (i.e. equipment needs, length of workshop/event, etc). 

I agree to these statements and understand that I cannot legally collect any money or payment for my services beyond what is (or will be) agreed upon in writing between Broad Vocabulary, LLC and me or my organization.

Print Name____________________________________

Sign Name____________________________________  Date___________________________

Broad Vocabulary, LLC

2241 S. Kinnickinnic

Milwaukee, WI  53207

(Phone) 414-744-8384  (Fax) 414-744-8321

(E-Mail) info@broadvocabulary.com  (Web) www.broadvocabulary.com
Events Coordinator: Amy Daroszeski

amy@broadvocabulary.com
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